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Description automatically generated]Education and Organisational Development Service (EODS) eLearning Module Proposal


Section 1: Requestor Details

	Name 
	
	Role
	

	Department
	
	Facility/Service
	

	Email Address
	
	Phone
	




[bookmark: _Hlk214519415]Section 2: Module Basics

	[bookmark: _Hlk214519428]Proposed Module Name
	


	Purpose and Learning Objectives

	Module Purpose
Describe the overall purpose of the module and the business, operational, compliance or workforce need it will support.
	

	Expected Learning Outcomes
Describe what learners should know, understand or be able to do after completing the module.
	

	Learning Objectives
List the specific and measurable learning objectives that will be covered within the module.

(add more points as required)
	At the end of the module, the learners will be able to:
1.  
2.   
3.   

	Existing Training

Is this module:

	☐  Replacing an existing course 
☐  Updating an existing course 
☐  Complementing existing training 
☐  New training

Provide details:



	
	

	Why is this module required?

	Business Need
Explain why this module is being proposed.
	

	Training Gap
What knowledge, skill, behaviour, process, compliance or operational gap will this module address?
	

	
	

	Target Audience

	Provide details of the intended audience for this module.
	

	
	

	Duration & Continuing Professional Development (CPD) Points

	What is the estimated module length?
	

	How many CPD points are to be allocated to this module?
	

	
	

	Module Format (tick one)

	Knowledge based only
	☐
	Knowledge based with unscored quiz
	☐
	Knowledge based with scored quiz
	☐
	Quiz / Assessment only scored
	☐
	System based training (e.g. demonstration of online systems modules)
	☐
	
	

	Audio Requirements
	

	Does this module require narration or audio support?
	☐ Yes                      ☐ No                   ☐  Unsure

	
	

	Accessibility & Inclusions

	The Web Content Accessibility Guidelines (WCAG) and the Universal Design for Learning (UDL) principles provide internationally recognised standards to make digital content accessible for people with disabilities, covering principles like perceivable, operable, understandable, and robust design. These guidelines ensure compliance with legal requirements and enhance usability for assistive technologies.

	Are there any specific accessibility needs for your target audience (e.g., language support, assistive technology compatibility)?
(Provide details)
	

	Has accessibility testing been planned or completed?
(If yes, outline the process or tools to be used)
	




Section 3: Consultation & Stakeholders

	Consultation

	Provide details of the consultation undertaken to identify the need for this module and obtain stakeholder support.
(Include stakeholders consulted, key feedback received, and any approvals or endorsements obtained.)
	

	
	

	Stakeholders

	Provide details of the stakeholders who will be involved in content development, review and module approval. Include their role and level of involvement.
	

	Provide details of the business owner, subject matter expert or contact officer responsible for providing ongoing support and content clarification after launch.
	



Section 4: Mapping & Compliance

	Mapping ensures the proposed eLearning module aligns with organisational priorities and compliance requirements. It demonstrates how the content supports the SWSLHD Strategic Plan (or other plans as relevant) and meets NSQHS Standards, helping justify the need for development and ensuring quality, safety, and regulatory obligations are met.

	NSQHS (Edn 2) Standards
(identify the action numbers for relevant NSQHS Standard that the module maps to)
		National Safety & Quality Health Service Standards
	Action No

	1. Clinical Governance 
	     

	2. Partnering with Consumers
	     

	3. Preventing & Controlling Infections
	     

	4. Medication Safety
	     

	5. Comprehensive Care
	     

	6. Communicating for Safety
	     

	7. Blood Management
	     

	8. Recognising & Responding to Acute Deterioration
	     




	Other Mapping

(identify other SWSLHD/NSW Health Strategic plans, guidelines or framework that this module maps to.) Provide a brief summary of how the module maps to the documentation. 
	



Section 5: Resources

	Supporting Documentation

	List and describe all existing resources that are available to inform the module design.

(this may include but is not limited to PowerPoint presentations, session plans, course curriculum, user guides, workbooks, assessment tools, etc.)
[image: Paperclip with solid fill]
Remember to attach these resources when you submit the proposal.
	

	Identify policies, procedures or other supporting guidelines that will assist with content development within the module.
	

	Multimedia Assets
Provide details of any images, animations, videos, screenshots or other multimedia assets that should be included in the module. Please indicate whether the assets already exist or need to be created.
	

	
	

	Financial Resources

	Do you have any funding available to support the development of this module? If yes, provide details.
	



Section 6: Project Timelines & Module Launch	

	Desired launch date and reason
Provide the preferred launch date for the module and explain any business, operational, compliance or project requirements influencing this timeframe.
	

	Project deadlines and constraints
Provide details of any fixed deadlines, dependencies or constraints that may impact development or launch of the module. Include the rationale for any mandatory dates.
	

	Launch and Communication
Describe how learners and stakeholders will be informed about the availability of the module. Include any planned communication activities or support from local teams, managers or communications channels.
	




Submissions
Submit your completed and endorsed request by email to: 
 SWSLHD-EODS.eLearning@health.nsw.gov.au 
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